
 

COMMISSION OF ARCHITECTURAL REVIEW REGULAR MEETING 
AGENDA 

 

4TH FLOOR CONFERENCE ROOM 
 

May 23, 2024 
 

3:30 PM   
  

A. CALL TO ORDER 

B. ROLL CALL 

C. NEW BUSINESS 

1. Certificate of Appropriateness application PZ24-00156 filed by Jeramy Nichols on behalf 
of Old Oak Wood & Stone LLC to install awning with outdoor seating, monument sign, 
and replace existing garage door at 807 Pine Street (Parcel 25704). 

2. Certificate of Appropriateness application PZ24-00202 filed by Charles and Celena 
Adams for exterior updates to the accessory building at 622 Holbrook Avenue (Parcel 
23599). 

3. Certificate of Appropriateness application PZ24-00234 filed by Adam Vaught for exterior 
updates at 215 Jefferson Avenue (Parcel 23622). 

4. Certificate of Appropriateness application PZ24-00236 filed by Sonja Ingram to install a 
rear deck at 608 Holbrook Avenue (Parcel 21208). 

D. STAFF UPDATES 

1. Nomination of 709 Betts Street to the National Register of Historic Places and the Virginia 
Landmarks Register. 

E. APPROVAL OF MINUTES 

1. Review minutes from March 28, 2024 meeting. 
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F. ADJOURN 
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STAFF REPORT 
 
DATE: May 23, 2024 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ24-00156 filed by Jeramy Nichols on 
behalf of Old Oak Wood & Stone LLC to install awning with outdoor seating, 
monument sign, and replace existing garage door at 807 Pine Street (Parcel 
25704). 

 
SUMMARY 
The applicant is requesting to install a monument sign with lighting, an awning over the front 
entrance with outdoor dining, as well as replace the existing garage door at 807 Pine Street. 
 
The proposed brick monument sign will be thirteen (13) square feet with a fifteen (15) square 
foot base and located near the corner of the parking lot, and meet the required five (5) foot 
setback. The proposed awning will not include signage and will be placed above the entrance 
door. The existing garage door will be replaced with one made with glass panels.  
DESIGN GUIDELINES 
The Design Guidelines state that monument signs are preferred over pole signs, and that: 
Small freestanding signs of 16 square feet or less and standing no more than 8 feet high 
are allowed for buildings set back from the right of way if the space in front of the building 
allows it without obscuring the architecture or dominating the space... Freestanding signs 
greater than 12 square feet (not including supports) are only allowed where buildings are set 
back further than the norm from the right of way, but in general are not encouraged within the 
OWE. 
 
And 
Illumination for signs should be from shielded incandescent or LED lights. Halo-lit pin letters 
are allowed. Ground-mounted spotlights are allowed for illuminating monument or freestanding 
signs. 
 
Fabric awnings are appropriate in the OWE, and metal awnings are appropriate only for 
commercial buildings.  
 
All signage will be subject to approval according to the sign regulations of the zoning code.  
RECOMMENDATION 
Planning staff recommends approval of Certificate of Appropriateness application PZ24-00156 
for awning with outdoor seating, monument sign and garage door at 807 Pine Street (Parcel 
25704).  
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ATTACHMENTS 
1. Application 
2. Five Forks 
3. 20240320_151137 
4. 2024.05.14 - Five Forks 
5. 807 Pine St 
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STAFF REPORT 
 
DATE: May 23, 2024 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ24-00202 filed by Charles and Celena 
Adams for exterior updates to the accessory building at 622 Holbrook Avenue 
(Parcel 23599). 

 
SUMMARY 
The applicants are renovating the accessory building at 622 Holbrook Avenue to include 
installing an HVAC unit, repairing the balcony, and installing exterior light fixtures. The HVAC 
unit will be a mini-split system to be located on the rear wall of the accessory building. The 
balcony wood will be replaced. The new light fixtures will be natural gas and be located at the 
entrance and hanging from the balcony ceilings.  
DESIGN GUIDELINES 
The Design Guidelines state: 
Technology is an important part of modern life, but it should be shielded from view. All 
antennas, satellite dishes, solar panels and other such items attached to buildings should be 
screened from view as much as possible (typically by placing these items where they are not 
visible from the street). 
Placement of the HVAC system on the lower rear wall will prevent the unit from being highly 
visible from the street. 
 
Because these porches are essential to the overall character of the structure, every effort 
should be made to restore or reproduce porch and entry features rather than simplifying, 
changing, or modifying them. 
As the balcony update only includes replacement of the wood, the character of the structure 
will not change. 
  
RECOMMENDATION 
Planning staff recommends approval of Certificate of Appropriateness application PZ24-00202 
for exterior updates to the accessory building at 622 Holbrook Avenue (Parcel 23599).  
 
ATTACHMENTS 
1. Application  
2. 622 Holbrook Ave 
3. 622 Holbrook lights 
4. 622 Holbrook lights 2 
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STAFF REPORT 
 
DATE: May 23, 2024 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ24-00234 filed by Adam Vaught for 
exterior updates at 215 Jefferson Avenue (Parcel 23622). 

 
SUMMARY 
The applicant is proposing exterior updates at 215 Jefferson Avenue, of which the following 
require consideration: enclosing the rear porch, building a new deck and stairs, erecting a 
fence around the rear yard, and extending the existing driveway. While additional 
improvements are planned, they are not subject to approval at this time.  
DESIGN GUIDELINES 
The Design Guidelines state: 
Because these porches are essential to the overall character of the structure, every effort 
should be made to restore or reproduce porch and entry features rather than simplifying, 
changing, or modifying them. 
The applicant proposes enclosing the existing rear porch to include the space in the primary 
suite of the house, and building a new deck and stairs using treated lumber and matching the 
style of the front porch. 
 
Fencing should not exceed 30-48” in front yards, and 6’ in side and rear yards. An additional 2’ 
of open work may be added to the top of a 6’ wood fence, as shown in the photo to the left. If 
one side has supports showing, this must face the owner building the fence.  
The proposed privacy fence would be six (6) feet in height and enclose the rear yard. 
 
In the OWE vehicular access was often either from an alley or by a driveway through the front 
yard and along the side of the property to a garage in the rear.. Where adequate side yard is 
available, parking in the rear is preferred. 
There is an existing curb cut but no improved driveway. The applicant plans to pour a new 
concrete driveway extending along the side of the house.  
RECOMMENDATION 
Planning staff recommends approval of Certificate of Appropriateness application PZ24-00234 
for exterior updates at 215 Jefferson Avenue (Parcel 23622). 
 
ATTACHMENTS 
1. 215 Jefferson CAR Application 
2. 215 Jefferson CAR Write Up 5.9.24 
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 215 Jefferson Ave  
 

To Whom It May Concern: 
 

My name is Adam Vaught, I am the owner of 215 Jefferson St. My plans for the property 
include a full interior renovation to include 4 bedrooms & 2.5 baths.  I would also like to make 
necessary improvements/repairs to the exterior while maintaining the historical character of 
the house. I am writing this in preparation for the May 2024 architectural review meeting. My 
goal is to give details followed by photos on the items I will be presenting in the meeting on the 
23rd.  

 
Windows 
I am planning to repair and maintain the existing historic wood windows on the house. This 
process will include removing the sashes to make any carpentry repairs needed, reglaze, and 
repaint. While that process takes place the frames will receive any carpentry repairs needed 
followed by fresh coats of paint. Once repaired and reinstalled, the existing aluminum storm 
windows will also be reinstalled. If we discover any of the wood windows or storms are 
damaged, they will be replicated/replaced in kind.  
 
Photo # 6 & 7 
 
Exterior Doors 
I am planning to repair and retain the existing front door. This is the only exterior door 
remaining on the house. 
 
Porch & Stairs 
I am planning to keep the front porch as is while making necessary repairs in kind. There is 
currently a small covered back porch on the house. I would like to enclose this to be able to 
create a first-floor primary suite. Details for this can be found in the façade section below.  I 
would like to build a new deck and stair on the rear side of the house to maintain access to the 
back yard. I will include a drawing of my proposed location in the photo section below. The 
porch and stairs will be built using treated lumber and would match the rails & pickets of the 
existing front porch.  
 
Photo # 3 & 4 
 
Façade 
I am planning to repair and retain the existing façade of the house which is currently painted 
wood siding and brick foundation. In the area I referenced above, I am proposing to match the 
rest of the house. This includes a brick foundation wall and painted wood siding.  
 
Photo # 3, 4, 5 & 6 
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Roof 
The existing roof is asphalt composition shingles and needs to be replaced. I would like to do 
this using architectural style asphalt composition shingles.  
 
Photo # 5 
 
Gutters & downspouts 
There are currently no gutters or downspouts on a majority the of the house. I would like to 
install new gutters that match what is currently on the house where necessary.  
 
Photo # 1 & 2 
 
Mechanical  
I would like to place the 2 outdoor mechanical units on the back side of the house where they 
will be hidden by the building. My proposed location can be found on the drawing of the 
proposed deck. 
 
Electrical service 
The electrical service is currently located on the left side of the house and fed by overhead lines 
I would like to upgrade this service to modern equipment in the same location as the existing. I 
have met with city engineering, and they have agreed to place a new pole on the same side of 
Jefferson Ave as the house and located on the left side. This would allow me to feed the service 
underground rather than overhead.   
 
Photo # 2 
 
Driveway 
In photo # below, you can see what used to be the entrance to a driveway. I would like to utilize 
this by pouring a new concrete driveway. The location and rough size can also be found in the 
deck drawing.  

 
Photo # 2 
 
 
Fence 
I would like to build a 6’ privacy fence to enclose the back yard. This would extend from the 
back of the house to the tree line at the rear of the property.  
 
Photo # 2 
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Photo #1 

Photo #2 
 

Page 25 of 43



 
 
 

 
 
 
 

Photo #3 Photo #4 

Photo #5 Photo #6 
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Photo #6 Photo #7 
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Deck, HVAC & Driveway 
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STAFF REPORT 
 
DATE: May 23, 2024 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ24-00236 filed by Sonja Ingram to 
install a rear deck at 608 Holbrook Avenue (Parcel 21208). 

 
SUMMARY 
The applicant proposes the installation of a rear deck at 608 Holbrook Avenue. The existing 
stairs will be removed and replaced with a 17' by 25' all wood deck and stairs, and 
landscaping gravel will be placed under the deck and in part of the yard.  
DESIGN GUIDELINES 
The Design Guidelines state: 
Because these porches are essential to the overall character of the structure, every effort 
should be made to restore or reproduce porch and entry features rather than simplifying, 
changing, or modifying them. 
The proposed deck will replace existing deteriorating stairs.  
RECOMMENDATION 
Planning staff recommends approval of Certificate of Appropriateness application PZ24-00236 
to install a rear deck at 608 Holbrook Avenue (Parcel 21208).  
 
ATTACHMENTS 
1. CAR Application 608 Holbrook Avenue 
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COMMISSION OF ARCHITECTURAL REVIEW

MEETING OF

March 28, 2024

Members Present Members Absent Staff
Paul Liepe Robert Weir Arsenio Day
Jackson Weller Karl Almquist Shanika Williams
Robert Stowe
Kathryn Waters 
Sonja Ingram

Renee Burton
Ryan Dodson

ITEMS FOR PUBLIC HEARING

1. Certificate of Appropriateness application PZ24-00140 filed by Bob Newnam to replace 
damaged masonry wall with fence at 937 Main Street (Parcel 26419). 

Mr. Weller opened the Public Hearing

Mr. Newnam stated: Thank yall for coming to help the city make some of these 
decisions that need to be made. This was not really generated by the 
Presbeterian Church, it was generated because a woman was driving a car on 
Macgruder Alley, which is this little alley directly behind Sutherlin Mansion. And 
she was going north toward Sutherlin and she just didn’t turn. So, apparently, 
what she did, and you can see the picture right there, there were three big shrubs 
you can see the one on the left right there, and I’m assuming they were planted 
in the 50s, right behind them was a short masonry wall that got hit. So, when she 
hit the bushes she also hit the wall and knocked the whole thing in, and the only 
place you can see the wall is from the Sutherlin Street side, nobody would have 
known it existed. We took it out, it sat there for a pretty good while, while the 
church decided they would like to have, if you look on the right you can see a 
fence right there one side of the playground for the children at the nursery.   If 
you look at that sidewalk there, to the left, that’s how they come out of the 
classroom, so this exit here is just kind of a second exit. And then, also behind, to 
the left, that right there is a wood lattice which hides the trashcans from the 
kitchen. So, what happened is the bushes there, if you look you can see the short 
wall. Anyway, it knocked the one bush and the column right there completely out. 
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Knocked that all down. The church was discussing what to do about it, the 
insurance company called me and said you need to get that out of there. Where 
that walkway is its dangerous for people walking. I took it down, leveled it and 
grassed it. What the church would like to do is put a little short fence in the place 
of that wall was, as you can see, and just let it match the wall of the fence on the 
right, it doesn’t have to be that tall, it doesn’t have to be over four feet tall. So 
that’s what they’re requesting to do as opposed to try to rebuild the masonry wall.  

Ms. Ingram stated: Where would the wall be?

Mr. Newnam stated: It went from left to right; it was stacked up against the 
building it wasn’t anchored in or anything, that’s why It fell over. It was originally 
there and went across the sidewalk, the reason nobody saw it was because of 
those bushes. Probably half the members that go didn’t know it was there.

Mr. Stowe stated: And it was just a cinder block, masonry wall?

Mr. Newnam stated: That’s right.  

Mr. Liepe stated: Can you point to where the new fence would go? On the 
corner?

Mr. Newnam stated: Where you see the landscaping is there where we put seed 
and fertilizer and stuff, right across there. But it was behind those bushes, so it 
wasn’t seen.

Mr. Weller closed the Public Hearing.

Mr. Stown made a motion to approve application PZ24-00140
Mr. Liepe seconded the motion.

Motion was approved by a 5-0-1 vote.

APPROVAL OF MINUTES

The OCTOBER 26, 2023, minutes were approved by a unanimous vote.

With no further business, the meeting adjourned at 4:08 p.m.

Approved By: __________________________   
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