
 

COMMISSION OF ARCHITECTURAL REVIEW REGULAR MEETING 
AGENDA 

 

4TH FLOOR CONFERENCE ROOM 
 

July 24, 2025 
 

3:30 PM   
 
A. CALL TO ORDER 

B. ROLL CALL 

C. NEW BUSINESS 

1. Certificate of Appropriateness application PZ25-00333 filed by Andrew Magness to 
replace and repair hidden gutters Parcel 55650 (134 Sutherlin Ave.). 

2. Certificate of Appropriateness application PZ25-00331 filed by Mount Vernon United 
Methodist Church to allow an expansion of the playground and installation of new 
playground equipment at Parcel 26337 (107 W. Main Street). 

3. Certificate of Appropriateness application PZ25-00360 filed by John Kane to allow a 
installation of a new shed and replacement of existing fencing at Parcel 21233 (141 
Holbrook Avenue). 

4. Certificate of Appropriateness application PZ25-00378 filed by Matthew Bailey to allow 
replacement of existing windows at Parcel 22685 (843 Pine Street). 

D. APPROVAL OF MINUTES 

1. Minutes from May 22, 2025 

E. STAFF UPDATES 

F. ADJOURN 
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Commission of 
Architectural Review 

 
 

STAFF REPORT 
 
DATE: July 24, 2025 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ25-00333 filed by Andrew Magness to 
replace and repair hidden gutters Parcel 55650 (134 Sutherlin Ave.). 

 
SUMMARY 
The applicant proposes to replace the existing hidden gutters with new half-round gutters and 
to install a downspout on the front porch. According to the applicant, the existing gutters are 
deteriorated, and a downspout has been recommended to address recurring issues with 
standing water. 
GUIDELINES EXCERPTS 
Section 3.C  

Many older buildings have gutters that are integral with the roof structure. These should be 
repaired rather than replaced if possible. If repair or replacement is not possible then the 
gutters may be covered and replaced with half round or period appropriate metal gutters. 

RECOMMENDATION 
Staff recommends approval of PZ25-00333 with the following condition: 

The replacement gutters should be installed in a manner that minimizes visibility. Exposed 
gutters should be painted or finished to blend with the structure. 

 
ATTACHMENTS 
1. Application 
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STAFF REPORT 
 
DATE: July 24, 2025 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ25-00331 filed by Mount Vernon 
United Methodist Church to allow an expansion of the playground and installation 
of new playground equipment at Parcel 26337 (107 W. Main Street). 

 
SUMMARY 
Mount Vernon United Methodist Church has submitted an application to expand its existing 
playground from approximately 1,600 square feet to 3,000 square feet due to increased 
enrollment. The applicants propose to: 

• Flatten the sloped grassy play area to create a safer, more usable space. 

• Extend the playground surface within the existing fenced boundaries. 

• Install new playground equipment that matches the current aesthetic. 

• Convert one of the Fellowship Hall windows into a door that matches the existing 
door and windows.  

 

The changes proposed will not affect the existing parking or sidewalks. 
GUIDELINES EXCERPTS 
Section 3.H 

...additions should complement the original building in proportions, style and materials. 
RECOMMENDATION 
Staff recommends approval of PZ25-00331 with the following condition: 

Submission of final engineering plans that address grading, drainage, and site accessibility. 
 
ATTACHMENTS 
1. 107 W Main St._CAR Application 
2. Photo 1 
3. Photo 2 
4. Photo 3 
5. Photo 4 
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STAFF REPORT 
 
DATE: July 24, 2025 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ25-00360 filed by John Kane to allow 
a installation of a new shed and replacement of existing fencing at Parcel 21233 
(141 Holbrook Avenue). 

 
SUMMARY 
The applicant proposes to construct a 12-foot by 20-foot shed at the left rear corner of the 
property at 141 Holbrook Avenue. The proposed shed is a prefabricated wood kit with a gable 
roof with asphalt shingles painted to match the main house, and features vertical panel siding, 
The shed meets placement and scale requirements in the Old West End Design Guidelines 
and the roof form is appropriate. However, the panel siding does not reflect the shingle siding 
of the house.  
 
The applicant also proposes to replace the existing wire fencing along the left and rear 
property lines with a 54-inch-high black aluminum fence featuring a flat top and three 
horizontal rails. While wood and wrought iron are the preferred materials under the design 
guidelines, aluminum is not explicitly prohibited and may be acceptable in the rear yard where 
utilitarian fencing is allowed.  
GUIDELINES EXCERPTS 
Section 6.B 

New outbuildings should be compatible in form, materials, and details with the main 
structure but should not mimic it exactly. 

 
Section 6.C 

Fencing materials that are appropriate include wood (board, picket or lattice), and wrought 
iron. Chain link and other metal or plastic fences are not appropriate.  

RECOMMENDATION 
Staff recommends approval of PZ25-00331 with the following condition: 

-The shed should be painted in a color to complement the primary structure. 
 
ATTACHMENTS 
1. KANE CAR Application Shed and Fence specs 
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Remove old shed, repl 
existing fence (red dashed 
line)
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Will have asphalt shingles as 
in this pic , painted to match 
house

12 x 20 
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2x4 Truss Member

7/16” OSB

2x4 Tie Plate

3/8” L.P Smartside

2x4 Stud 24” o.c.

7/16” OSB Loft Flooring

Simpson LUS24

Manufactured by: 
RBS Holdings, LLC. 
205 Arlington Drive 
Greenville, PA 16125 
phone: 800-245-1577 
fax:  724-646-0772

Top of wall inclusive of wall 
framing, loft floor and truss cross 
sections.
Drawing not to scale.

Instructions:
Homeowner may provide 
additional information as 
appropriate.

Notes:
Refer to installation manual for 
further detail.

Truss & Wall
Cross Section

2x4 Wall Plate

2x4 Bottom Cord

7/16” OSB Gusset

12ft. wide x ___ft. long
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Old Fence Proposed new fence 
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Overview 

Our New Haven aluminum fence panel features a flat top, three rail design that will complement any home. The pre-assembled 
panels uƟlize Snap&Stay technology, a hidden fastener system that locks fence panels together from the inside out to provide a clean 
finish. InstallaƟon is quick and easy with coordinaƟng pre-routed posts, no hardware required. 

 Panel comes pre-assembled

 Panel will follow the slope of your terrain - up to 38-in over a 6-Ō panel

 Powder-coated aluminum resists rust, fade, and corrosion

 Pool code approved panel meets ICC requirements

 Works with coordinaƟng 2x2 posts, sold separately: line (model #73002387), corner (model #73002380), end (model
#73002383)

 Gates available in 4-Ō straight (model #73009471) and 4-Ō arched (model #73009468) styles

 Actual Size: 54-in H x 72-5/16-in W

 Transferable limited lifeƟme warranty
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Architectural Review 

 
 

STAFF REPORT 
 
DATE: July 24, 2025 
TO: Commission of Architectural Review 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness application PZ25-00378 filed by Matthew Bailey to 
allow replacement of existing windows at Parcel 22685 (843 Pine Street). 

 
SUMMARY 
The applicant, Matthew Bailey, is requesting a Certificate of Appropriateness for the 
replacement of ten existing windows at 843 Pine Street. The proposed work includes the 
installation of vinyl replacement windows with double-hung operation with tilt-in cleaning, and 
exterior painting to match the existing trim. 
According to the Old West End Design Guidelines, replacement windows must match the 
original in size, shape, pane configuration, and profile. The guidelines also state that 
replacement windows should be constructed of wood or aluminum-clad wood and that vinyl 
and other synthetic materials are generally not appropriate on primary elevations. 
GUIDELINES EXCERPTS 
Section 3.C 

If window replacement is necessary then new windows should match the original windows 
in materials, operation and glazing style. 

 
Section 3.H 

If replacement materials must be used, they should match the original materials and design. 
Use of modern materials will be reviewed on a case-by-case basis, with the exception of 
vinyl replacements windows, which are not allowed.  

RECOMMENDATION 
Because the proposed windows are vinyl and will be installed on the primary façade, staff 
finds the proposal inconsistent with the Old West End Design Guidelines and recommends 
denial of PZ25-00378 as submitted.  
 
ATTACHMENTS 
1. CAR APPLICATION 09252024_202502211407583785 
2. 843 Pine St 
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COMMISSION OF ARCHITECTURAL REVIEW 
CERTIFICATE OF APPROPRIATENESS APPLICATION 

 
Zoning Ordinance Article 3.R.C.1. No zoning, site plan, subdivision plat, or building permit shall be issued 

for the erection, reconstruction, exterior alteration, restoration, rehabilitation, razing, relocation or 

demolition of any building, structure, signs, fences, walls, light fixtures, accessory buildings, pavements, 

grading, site improvements, significant landscaping features or other appurtenant element in an HP-O 

District unless and until such building or site element has been approved by the issuance of a Certificate 

of Appropriateness by the Commission of Architectural Review for the City. 

PLANNING DIVISION PROVIDED INFORMATION 

 
Application #:  CAR Meeting Date:  

Date Received:  Received By:  

Parcel ID:  Address:             

Existing Zoning:    

 
 

APPLICANT PROVIDED INFORMATION 

Property Location: 
 

Applicant: 
 

Applicant’s Address: 
 

Applicant’s Phone Number: 
 

Applicant’s Email: 
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Mobile User
843 Pine Street

Mobile User_1
Matthew Bailey 

Mobile User_2
Same

Mobile User_3
14342514154

Mobile User_4
matthew.bailey.enp@gmail.com



  

 
Describe Proposed Request: 

       

       

       

       

       

       

 
 
   

Applicant’s Signature Date  Property Owner’s Signature  
(if not applicant) 

Date 

 
Zoning Ordinance Article 3. R.C.6. Application Submission Requirements: 
 
 In consideration of a complete application, the Planning Director and the Review Commission may 
require any or all the following information and any other materials as may be deemed necessary for its review: 

A. Statement of proposed use and user. 
B. Statement of estimated construction time. 
C. Photographs and maps relating proposed use to the surrounding property and/or the corridor 
on which it is located. 
D. Site plan drawings, prepared to meet the city site development plan submission requirements for a 

Preliminary Site Plan or Preliminary Subdivision Plat, and other exhibits showing the location of the 
existing and proposed building and site improvements, including:   

1. Existing property boundaries, building placement and site configuration. 
2. Existing topography and proposed grading. 
3. Location of parking, pedestrian access, signage, exterior lighting, fencing and other site 

improvements. 
4. Relationship to adjacent land uses. 
5. Proposed site improvements, including location of parking, access, signage, exterior lighting, 

fencing, buildings and structures and other appurtenant elements. 
6. Proposed building color and materials. 
7. Relationship of building and site elements to existing and planned corridor development. 
8. Relationship of parking, pedestrian facilities, and vehicular accessways to existing and planned 

corridor development; and 
9. Other site plans and subdivision plats as may be required by Danville for development approval 

E. Architectural drawings showing plan view and elevations of new planned construction or renovations, 
including drawings of original building. 

 F. A landscaping and buffer plan. 
G. Designs for exterior signing, lighting, and graphics, to include description of materials, colors, 

placement and means of physical support, lettering style and sign messages. 
H. Graphic exhibits depicting compliance with other design elements. 
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Mobile User_5
Replace existing damaged windows with replacement vinyl windows with same appearance as

Mobile User_6
original windows. See attached form

Mobile User_7
Matthew Bailey

Mobile User_8
07/16/2025
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COMMISSION OF ARCHITECTURAL REVIEW

MEETING OF

MAY 22, 2025

Members Present Members Absent Staff
Robert Weir
Jackson Weller

Luke Ramsey 
Sonja Ingram

Cynthia Lester
Shanika Williams

Robert Stowe
Kathryn Ware

                                          

Paul Liepe Ryan Dodson 
Stefanie Jackson

ITEMS FOR PUBLIC HEARING

OLD BUSINESS

1. Certificate of Appropriateness application PZ25-00207 filed by Kalibi Properties 
LLC to replace the siding and windows at 148 Sutherlin Ave (Parcel 20595).

Mr. Wier opened the Public Hearing

Ms. Russell stated. I sent a package with a written explanation about the windows and 
there are no original windows in the house, there are at least six different types of 
windows with four different months and configuration, majority are cheap aluminum 
windows that I am required to replace them with doesn’t make any sense to me they are 
not the original nor energy efficient or visually appealing. So, I have asked to use the 
composite windows that looks like wood and are more durable and energy efficient.

Mr. Weir stated. Which one would you replace your house with?

Ms. Russell stated. They all need to be replaced because the seal is rotten and can 
support the windows as is, so they all need to be removed. Unfortunately, I wanted to 
keep them all but I’m not able to.

Mr. Weir stated. Are they going nine over nine or six over two?

Ms. Russell stated. That was in the original package I submitted. The second time I 
appeared, the meeting last month. They have no grills, fibrex composite, they match the 
existing windows. I don’t have opposition to adding muntins if its preferred. It’s just that’s 
what matches the majority of the existing. The whole house has been thrown together, 
mismatched, there’s nothing existing that’s original. Nothing was maintained in any kind 
of appealing visual format. 
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Ms. Ware stated. Are you planning to go back with flat trim around the outside? Is that 
going to be fiber cement?

Ms. Russell stated. I am trying to keep the colors as close as possible to the original.

Mr. Weir closed the Public Hearing.

Ms. Ware stated. I looked up the fibrex material, so I have a two-fold statement. 
First, in my understanding, it is not a fiberglass. It is a polymer composite which 
would still lean towards vinyl. Fiberglass can closely match the profile. When the 
guidelines were created vinyl could not. I don’t see why we can’t allow this, but 
we may need to reconsider the allowance of vinyl for our guidelines.

Mr. Weir stated. Because this is not specifically addressed in the guidelines we 
will have to go through the two-step process. I don’t have a problem with this. I 
think this is good stuff, not flimsy vinyl.

Mr. Stowe stated. The original application says fiberglass, when it came to fibrex, 
other guidelines do not allow it. When did the request switch from fiberglass to 
fibrex?

Mr. Weir stated. This house needs help. I think that it should be considered 
strongly. We need to address case by case; not all vinyl is the same.

Ms. Williams stated. Her submittal last month did say fibrex.

Ms. Ware stated. That is in the staff report, I wonder if there was a disconnect in 
what fibrex was.

Ms. Russell stated. If you would prefer fiberglass that’s not an issue for me. 
Fibrex seemed the most aesthetically matching. I never submitted for fiberglass, 
the original meeting I didn’t submit a submittal, that submittal came with the 
second meeting. If you would prefer fiberglass, I don’t have a preference.

Ms. Ware stated. I don’t see that you can see a difference in the fibrex and 
reinforced vinyl.

Mr. Stowe stated. all the other communities say they wouldn’t allow it.

Ms. Ware stated. Not allowing vinyl because we don’t want the material or 
because we don’t think that it can match the profiles? Other commissions may be 
following the same standards, it’s a polymer or just because of profile and 
weakness of older vinyl?
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Mr. Weir stated. We want something that looks like wood and acts better than 
wood.

Ms. Russell stated. I don’t have a preference.

Ms. Stowe stated. I think material is the intent of the guidelines.

Mr. Stowe made a motion that application PZ25-00207 does not meet the 
guidelines. Mr. Weller seconded the motion. Motion was approved by a 4-0 vote. 

Mr. Stowe made a motion to approve application PZ25-00207 requirement 
fiberglass match the original configuration of the windows. Ms. Ware seconded 
the motion. Motion was approved by a 4-0 vote. 

Mr. Weller stated. Are you planning to do one over one throughout the house?

Ms. Russell stated. Yes.

NEW BUSINESS

1. Certificate of Appropriateness application PZ25-00268 filed by Havana Phil’s to 
install wall sign and freestanding sign at (Parcel 26827) 742 Main Street. 

Mr. Weir opened the Public Hearing

Ms. English stated. I’m with Permit Solutions on behalf of Allen Industries, who is the 
sign company for Mr. Phil. Just looking to do a simple flat metal sign on the building 
tastefully done on a smaller scale than what the square footage allowance gives.

Mr. Weir stated. Yes, twelve square feet is allowed. What’s the square footage of this?

Ms. English stated. On the wall side it is 14.4. It is one foot nine inches by eight foot 
three inches. And on the free-standing sign, and I was a little confused with the staff 
report, but the square footage of the panel is two foot three by four foot eight.

Mr. Weir stated. So, we are talking about two signs here.

Ms. English stated. Yes, one on the building and one free-standing. From a zoning 
standpoint we would have to count the posts because of the cigar.

Ms. Ware stated. So that is where that square footage is.

Ms. English stated. Yes.

Mr. Weir closed the Public Hearing.
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Mr. Weller made a motion to approve application PZ25-00268.  Ms. Ware 
seconded the motion. The vote was approved by a 4-0 vote.

APPROVAL OF MINUTES

APRIL 24, 2025, minutes were approved by a unanimous vote

With no further business, the meeting adjourned at 3:53 p.m.

Approved By: s/Cynthia Lester
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