
 

ARCHITECTURAL REVIEW BOARD REGULAR MEETING AGENDA 
 

4TH FLOOR CONFERENCE ROOM 
 

April 9, 2026 
 

10:00 AM   
 
A. CALL TO ORDER 

B. ROLL CALL 

C. ELECTION OF OFFICERS 

D. NEW BUSINESS 

1. Certificate of Appropriateness PZ25-00581, requested by Sonja Ingram, to restore a 
gable window and install a new fence at Parcel 21208 (608 Holbrook Avenue). 

2. Certificate of Appropriateness PZ26-00236, requested by Christopher T. Moore, for the 
installation of a garage door, window and door awnings, and mobile container units at 
Parcel 21565 (733 Loyal Street). 

3. Certificate of Appropriateness PZ26-00240, requested by Tony Burnett Sr., to install 
signage, outdoor dining furniture, window tinting, and an ADA ramp at Parcel 26058 (301 
Craghead Street). 

4. Certificate of Appropriateness PZ26-00259, requested by Adrienne Oakes, to install a 
new wall sign at Parcel 23887 (575 Patton Street). 

5. Certificate of Appropriateness PZ26-00262, requested by Christian Simmons, to install a 
wall sign, new door, and ADA ramp at Parcel 24279 (601 Craghead Street). 

6. Certificate of Appropriateness PZ26-00263, requested by Mary Kent, to replace the 
existing roof trim and corbels at Parcel 21847 (903 Main Street). 

7. Certificate of Appropriateness PZ26-00260, requested by Carlton Walton and Brittany 
Hightower, to install a wall sign, repaint the trim, and replace the awning at Parcel 20503 
(406 Main Street). 

8. Certificate of Appropriateness PZ26-00239, requested by River City Florals, for the 
exterior painting, removal of an awning, and installation of window signage at Parcel 
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26777 (308 Craghead Street, Suite 104). 

E. APPROVAL OF MINUTES 

F. STAFF UPDATES 

1. Updated Architectural Review Overlay (ARO) and Architectural Review Design Guidelines 
(ARDG). 

2. Local historical marker program 

3. Updates to 624-626 North Main Street 

G. ADJOURN 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ25-00581, requested by Sonja Ingram, to restore 
a gable window and install a new fence at Parcel 21208 (608 Holbrook Avenue). 

 
SUMMARY 
Certificate of Appropriateness PZ25-00581, filed by Sonja Ingram, requests approval of the 
restoration of a gable window and the installation of a new fence gate at Parcel 21208 (608 
Holbrook Avenue). The proposed gable window is located on the front facade of the dwelling 
and will mimic the neighboring property (PIN 20025/614 Holbrook Avenue) as the two 
dwellings are compatible in style and age. The applicant proposes removal of the existing 
aluminum siding in the area of the gable to uncover the original window's configuration. Should 
the original architectural brackets or other detailing be discovered in this process, the applicant 
will restore those to their original state. 
 
The applicant is also requesting approval to replace an existing gate. The proposed gate to be 
6' high and made of wood pickets. The existing gate is located to the side of the dwelling and 
is mostly concealed by mature landscaping.  
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
Identify, preserve, and maintain character-defining features of a building (such as roofs, walls, 
porches, windows, and architectural features or trim). 
 
2.6 Windows and Shutters 
• Priority should be given to the retention of original windows on the front facade. 
• Maintain original window openings and configurations, as windows are character-defining 
features. 
• New and replacement windows should be appropriate to the historic period of the 
architectural style of the building. 
 
2.8 Fences, Hedges, Walls, Gates, and Gardens 
• Fences, walls, and gates should be appropriate in materials, design, and scale to the period 
and character of the structures they surround. 
• Solid fencing is permitted on side and rear yards. 
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ25-00581, requested 
by Sonja Ingram, to restore the gable window on the front facade of the dwelling and to install 
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a new, wood gate at Parcel 21208 (608 Holbrook Avenue).   
 
ATTACHMENTS 
1. 608 Holbrook Ave_Application 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00236, requested by Christopher T. Moore, 
for the installation of a garage door, window and door awnings, and mobile 
container units at Parcel 21565 (733 Loyal Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00236, filed by Christopher T. Moore, requests the 
approval of the installation of a garage door, window and door awnings, and placement of two 
storage containers. Built in approximately 1965, the subject property was formerly a restaurant 
known as Plaza Restaurant. The current owner acquired the property in December 2025. 
Through communications with Planning staff beginning in October, the applicant stated his 
intent to use the building for storage purposes and was advised that storage is permitted only 
with approval of a Special Use Permit. These communications occurred prior to and separate 
from the filing of this Certificate of Appropriateness. To date, the applicant has not applied for 
a Special Use Permit. 
 
The COA request follows the installation of a garage door on the northeastern elevation of the 
building without prior approval. In addition to the garage door, the application also proposes 
the installation of "shed roof" style awnings over the front and side entrances, as well as over 
the front windows. Additionally, the applicant requests approval for the placement of two 
movable storage containers on the northeastern side of the building, which are proposed to be 
attached to the existing structure by a shed roof. If attached, the storage containers will be 
subject to building code as an addition to the principal structure. 
 
Not included in the application are two HVAC units located on the southwestern side of the 
building. The units were installed without ARB approval or proper building permits. 
 
In October 2025, Inspections staff discovered unpermitted work at the property. On October 8, 
2025, the applicant was advised that a Certificate of Appropriateness was required prior to 
issuance of any permits. Subsequently, on February 27, 2026, Planning staff cited the 
applicant for proceeding with exterior alterations prior to receiving a COA. The applicant 
submitted an application to the ARB on March 6, 2026. 
 
It should also be noted that prior to January 1, 2026, storage was a prohibited use within the 
CB-C, Central Business Commercial zoning classification. Following adoption of the updated 
Unified Development Code (UDC) effective January 1, 2026, storage is permitted only by 
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Special Use Permit. On March 31, 2026, Planning staff advised the applicant of permitted 
uses within the River District, and the applicant subsequently received zoning clearance to use 
the building as office space.  
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
1. Identify, preserve, and maintain character-defining features of a building (such as roofs, 
walls, porches, windows, and architectural features or trim). 
4. Use construction methods that will not obscure, damage, or remove character-defining 
features or exterior walls. 
• Install accessory elements in a manner that does not damage or obscure character-defining 
features. 
 
2.5 Porches, Entries, Storefronts, and Awnings 
Entrance Doors 
• Do not change the size of a door opening. 
• Exterior doors and surrounding details should be appropriate to the period of the structure. 
 
Awnings 
• Awning forms, style, fabric, and color(s) should be appropriate to the historical style of the 
building to which they are attached.  
• Awnings should be made of a canvas-type fabric. 
• Awnings should not overwhelm or obscure the architecture and decorative features of 
historic buildings. 
 
2.9 Equipment, Hardware, and Communications Technology 
• Placement of HVAC units must follow current UDC codes. 
• If an HVAC unit is visible, screening is required. 
 
2.10 Materials, Finishes, and Forms 
Awnings & Canopies: Materials Requiring Review  - Metal 
 
Chapter 3 — Standards for New Construction 
3.1 General Design Principles 
Not Recommended: Construct additions/buildings too close to the existing structure so that it 
negatively impacts the character, site, or setting. 
Not Recommended: Construct a new addition or a new building that is as large as or larger 
than the historic building to which it is being attached or associated, so that the new addition 
or new building visually overwhelms the historic building. 
 
3.2 Siting, Placement, and Orientation 
• Determine new construction location by referring to UDC and building code regulations 
pertaining to setback requirements. 
 
3.8 Materials 
• The character and materials used in new construction within the ARO should be compatible 
with the historic buildings within the district. 
Materials Requiring Review - Construction Materials & Exterior Cladding: Vinyl siding; 
aluminum siding 
Materials Requiring Review - Awnings: Metal; vinyl 
RECOMMENDATION 
Planning Staff recommends denial of Certificate of Appropriateness PZ26-00236, requested 
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by Christopher T. Moore, for the installation of a garage door, window and door awnings, and 
mobile container units at Parcel 21565 (733 Loyal Street) due to a lack of proper permitting, 
zoning clearance(s), and prior ARB approval.  
 
ATTACHMENTS 
1. 733 Loyal Street_COA Application_Redacted 
2. FIRST NOTICE_Zoning Violation_733 Loyal St (1) (1) 
3. 733 Loyal St_03.26.26 Pictures 
4. Zoning Clearance Moore Property Group LLC 
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NOTICE OF VIOLATION  

February 27, 2026 
 

Christopher T. Moore  
280 Linden Dr. 
Danville, VA 24541 
 

RE: 733 Loyal Street 

Dear Property Owner: 

The City of Danville’s Planning and Zoning Division has inspected the above-
referenced property and found it to be in violation of the City’s UDC. The purpose of this 
letter is to inform you of the specific violation(s) discovered, which are as follows: 

• § 41.8.E. – Architectural Review Board.  
1. Purpose.  

a. The Architectural Review Board is established to review all new 
construction, exterior renovations, and signs undertaken in the ARO.  

•  § 41.8.F. – Certificate of Appropriateness. 
1.  Applicability. 

a. No Construction Clearance, Site Plan, Subdivision Plat, or Building 
Permit shall be issued for the erection, reconstruction, exterior 
alteration, restoration, rehabilitation, razing, relocation, or demolition 
of any building, structure, sign, fence, wall, light fixture, accessory 
building, pavement, grading, site improvement, significant 
landscaping feature, or other appurtenant element in the ARO unless 
and until such building or site element has been approved by the 
issuance of a Certificate of Appropriateness.  

YOU ARE HEREBY NOTIFIED THAT YOU HAVE 10 DAYS FROM THE DATE OF THIS LETTER 
TO COMPLY WITH THE ZONING ORDINANCE OR TO NOTIFY THE CITY OF YOUR 
INTENTIONS TO DO SO. 

The following action(s) are required for you to bring your property into compliance 
with the Zoning Ordinance: 
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• Apply for a Certificate of Appropriateness; or 
• Restore exterior to original architectural intent.  

Failure to correct any zoning violation will result in the City of Danville taking action 
to abate such violation(s) in accordance with law. This may result in legal action against you, 
which could subject you to civil penalties ranging from $200 to $5,000. You have the right to 
appeal this decision to the Board of Zoning Appeals as provided in the City’s Zoning 
Ordinance. A written request for such an appeal shall be made on forms provided by the 
Planning and Zoning Office and filed with this office within 30 calendar days from the date of 
this letter, or ten (10) days in the case of short-term recurring violations. At the time of filing, 
a fee of $400.00 shall accompany the appeal request. Applications for appeal may be 
obtained in the Planning and Zoning Office located in the Municipal Building at 427 Patton 
Street, Monday through Friday, 8:00 AM until 5:00 PM. 

Our department strives to fairly and justly enforce the provisions of the Zoning 
Ordinance of the City of Danville. However, this is not possible without your full cooperation.  
Therefore, if you wish to discuss this letter, please contact me by phone or email. Thank you 
for your cooperation in promptly eliminating the violation(s). 

Sincerely, 
 
 
 
Stefanie E. Jackson 
Associate Planner 
Jacksse@danvilleva.gov 
434-799-5260 Ext. 3839 
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RECEIPT 
 
Date:        March 31, 2026       
Name:      Moore Property Group LLC 
Address: 733 Loyal Street, Danville, VA 24541 
 
 
 
Project # BLC2600113     Received by: L Jones                                   Payment Type: CC 
DESCRIPTION  AMOUNT 

Zoning Clearance Fee  $20.00 

 Totals $20.00 
 
 
 
Comments: River District – Office/Retail 

 
 

 
Via Email 
Applicant Signature 

 
Lisa Jones 
City Official Signature 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00240, requested by Tony Burnett Sr., to 
install signage, outdoor dining furniture, window tinting, and an ADA ramp at 
Parcel 26058 (301 Craghead Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00240, filed by Tony Burnett Sr., requests approval for 
the installation of signage and an ADA ramp, as well as the placement of outdoor dining 
furniture and retroactive approval of window tinting. Formerly the private residence of Susan 
Stilwell, this former tobacco warehouse was built in approximately 1920 and spans more than 
10,000 square feet. The applicant and Caroline Echols plan to open a restaurant at 301 
Craghead Street. 
 
The proposed signage includes three circular, vinyl window signs on the facade of the building 
to include the restaurant's name and logo in white letters. The largest of the window signs 
includes letters measuring 8" in height, whereas the ARDG indicates letters should be no more 
than 6" in height. The circular blade sign will mimic the window signs with the restaurant's 
name in a black and white color scheme and will be made of an aluminum composite panel 
with no lighting. The sign will extend between 30–36" from the wall and will hang 8' above the 
sidewalk using a black, powder-coated bracket with a simple decorative or straight arm. The 
proposed signage conforms to UDC regulations and measurement standards. No architectural 
features will be removed or changed to allow for any of the proposed signage. 
 
The proposed outdoor dining space will provide a pedestrian-friendly environment for patrons 
of the restaurant. The proposed area will face Craghead Street and measure approximately 
308 square feet, maintaining 5 feet of sidewalk unobstructed at all times. The space will have 
black metal square tables and matching chairs, as well as black, square umbrellas with no 
messaging. A black rope stanchion system will define the perimeter of the area. Although the 
applicant prefers to leave the area staged and secured, they have stated they are willing to 
remove all furniture nightly, at the discretion of the Board. The proposed usage of the right-of-
way has been approved by Public Works and a Right-of-Way Agreement is in the process of 
completion. 
 
The applicant further proposes the installation of an ADA-compliant ramp on the north side of 
the building, leading from Acree's parking garage (Loyal Street) to the side warehouse 
entrance of the building. The existing entrance to the building is at grade level and poses no 
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accessibility challenges. The original door remains intact, to which the applicant has relayed 
the Health Department's concerns about the security of the entryway. The applicant proposes 
removing the door and replacing it with a metal and glass door that will be fit to the existing 
opening. Public Works has been informed of this request, but remain hesitant to agree to the 
proposal due to the narrow width of the sidewalk. The sidewalk in question is also the only 
public access point from Acree's garage to the crosswalk spanning Craghead Street. 
 Alternatively, the applicant has been flexible regarding the idea of encapsulating the 
warehouse door in place or replacing the door and retaining the original as an art installation 
within the restaurant. 
 
Prior to this meeting, the applicant applied a 20% tint to the windows on the facade of the 
building. Leaving little visibility, Staff consulted with the Police Department who do not have 
safety concerns regarding the tint. Although the Architectural Review Design Guidelines do not 
specifically address the level of tint allowed in the ARO, it is stated that, "Windows should not 
be painted, inappropriately tinted, or otherwise made opaque" (5.9).  
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
2.5 Porches, Entries, Storefronts, and Awnings 
• Replace original doors only if they are deteriorated beyond repair. 
• Do not change the size of a door opening. 
2.7 Decks, Accessory Structures, and Accessibility Structures 
• Place accessibility structures at the rear or side of the structure when possible. 
• Accessibility ramps and structures should not hide, obscure, or cause the removal of historic 
architectural details or alter the form of a building. 
 
Chapter 4 — Site Design 
4.4 Streetscapes and Public Space 
• Triple strand rope of one (1) inch minimum diameter can be used with metal stanchions or to 
connect planters. The rope may be synthetic or of natural materials. 
• On streets 10 feet or wider, a minimum five (5) foot wide corridor adjacent to the road verge 
must remain clear for pedestrian traffic flow. The remaining public right-of way, plus whatever 
setbacks that the building offers, may be used for sidewalk dining, as determined by the 
Zoning Administrator and Public Works. 
• Outdoor dining enclosures must be at least three (3) feet high. 
•According to Virginia State code, unless alcohol is served, front edge barriers are optional. 
• Openings for access to all doorways must be at least 40 inches wide. 
• Bases of enclosures should be circular or rectangular flat metal. 
• Umbrellas should be compact in size and square is preferred over round. 
 
Chapter 5 — Sign Guidelines  
Signs should not detract from the architectural character-defining features of historic buildings 
or structures. 
5.6 Projecting Signs 
• Projecting signs and their brackets cannot project more than four (4) feet from the building 
wall, more than four (4) feet into the public right-of-way, or within one (1) foot of the street curb 
line. 
5.9 Window Signs 
• Lettering should be no more than six (6) inches in height for storefront window displays. 
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ26-00240, requested 
by Tony Burnett Sr., to allow outdoor dining furniture, window signage with a maximum of 6" 
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letters, 10% window tinting, and a projecting blade sign at Parcel 26058 (301 Craghead 
Street). 
 
Planning Staff recommends careful consideration of the installation of the ADA ramp on the 
north side of the building. Possible alternatives include replacing the existing deteriorated 
warehouse door on the same side and retaining the original door in place or as an art 
installation within the structure. 
 
ATTACHMENTS 
1. 301 Tavern Application_Redacted 
2. Staff Photos_03.10.26 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00259, requested by Adrienne Oakes, to 
install a new wall sign at Parcel 23887 (575 Patton Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00259, filed by Adrienne Oakes, request approval of a 
wall sign reface at 575 Patton Street (Parcel 23887). The longstanding eatery was built in 
1968 and has remained a staple in the River District since. It is currently operated as Korner 
Kafe, featuring an all-day breakfast menu and lunch classics. The application proposes 
refacing the existing sign with the restaurant's logo and breakfast characters. The sign will be 
made of an aluminum composite material with an aluminum face and a polycarbonate core. 
The dimensions will remain the same as the existing sign (4' x 6'). 
ARDG EXCERPTS 
Chapter 5 — Sign Guidelines 
Materials and Colors 
Colors should be limited to a maximum of three (3) per sign. 
• Black and white are counted as colors. 
• Additional colors may be approved if they contribute to a balanced and unified sign design. 
5.7 Wall Signs 
Wood or metal sign boards with attached, raised dimensional lettering, with engraved lettering, 
or with painted/silk-screened lettering are recommended. 
RECOMMENDATION 
Planning Staff recommends careful consideration of Certificate of Appropriateness PZ26-
00259, including discussion of the multiple colors requested.  
 
ATTACHMENTS 
1. 575 Patton St_ARB Application_Redacted 
2. Korner Kafe Sign 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00262, requested by Christian Simmons, to 
install a wall sign, new door, and ADA ramp at Parcel 24279 (601 Craghead 
Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00262 was filed by Christian Simmons, owner and 
operator of Grind Bike and Skate to be located at 601 Craghead Street. The applicant plans to 
open a retail shop for skateboarding, biking, and other related sports, as well as an indoor 
skate park. He has recently received a Special Use Permit to operate the latter.  
 
The application requests the installation of an ADA compliant ramp on the southeastern side 
of the building, as well as a new door in the same area. The ramp is to be built from treated 
lumber and will be engineered to comply with Virginia Uniform Statewide Building Code 
(USBC). No information regarding the ramp's railing was provided. Given that the subject 
parcel's boundary line dissects the building and the neighboring property, the Community 
Market (PIN 26618/629-677 Craghead Street), a Deed of Easement was executed in 2015 to 
allow perpetual use of the southeastern side of the building. Further, in March 2026, William 
Sgrinia, Director of Parks and Recreation, agreed to the ADA ramp in the proposed location.  
 
The applicant has proposed a medium stile door made of glass and aluminum, which does not 
align with ARDG recommendations. The proposed door will occupy the current steel door's 
footprint, requiring no major alterations according to the applicant's contractor. 
 
The proposed wall sign will consist of the company's logo in black and white letters and will be 
hand-painted by the applicant. The size, 15' x 4', is consistent with the UDC regulations for the 
subject parcel's zoning classification. 
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
2.5: Entrances and Doors 
• Replace original doors only if they are deteriorated beyond repair. 
• Do not change the size of a door opening. 
• Aluminum storefront doors must be wide-stile; narrow or medium-stile aluminum doors are 
not appropriate. 
2.7: Decks, Accessory Structures, and Accessibility Structures 
• Place accessibility structures at the rear or side of the structure when possible. 
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• Accessibility ramps and structures should not hide, obscure, or cause the removal of historic 
architectural details or alter the form of a building. 
• Accessibility ramps and structures should be compatible with the material and style of the 
building. 
2.10 Materials, Finishes, and Forms 
Accessibility Structures - Prohibited Materials: Unpainted pressure treated wood 
 
Chapter 5 — Sign Guidelines 
5.2 General Principles  
• All new and replacement signs should be designed, fabricated, and installed by 
professionals. 
•Signs should not detract from the architectural character-defining features of historic buildings 
or structures. 
•Graphics and lettering should be in proportion to the sign and the building for visual clarity 
and overall balance. (No more than three typefaces) 
• Colors should be harmonious with each other and with other elements on site, both when 
viewed in daylight and at night, whether the signs are externally or internally lit. (Colors should 
be limited to three) 
5.7 Wall Signs 
Painted signs may be painted on a signboard or directly onto masonry walls. 
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ26-00262, requested 
by Christian Simmons, to install a hand-painted wall sign at Parcel 24279 (601 Craghead 
Street). 
 
Planning Staff recommends careful review of the following requested items and suggested 
conditions for approval: 
• Medium stile exterior door — conditional approval with a narrow stile door 
• ADA ramp constructed of treated lumber — conditional approval of painted wood and 
appropriate railing material 
 
ATTACHMENTS 
1. ARB Application_601 Craghead St_Redacted 
2. Exhibits 
3. 601 door 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00263, requested by Mary Kent, to replace 
the existing roof trim and corbels at Parcel 21847 (903 Main Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00263, filed by Mary Kent, requests approval to replace 
the existing roof trim and corbels at Parcel 21847 (903 Main Street). Located on the corner of 
Main and Chestnut streets, the Witcher Jones House was originally built in 1875 with 
subsequent additions and alterations transforming it to the four-unit rental dwelling it consists 
of today. The original wood corbels and trim are deteriorating due to the failing hidden gutters 
and roof above these architectural elements. The applicant has invested in a CNC machine to 
replicate the existing corbel and trim designs in red grandis lumber — a type of Eucalyptus 
ideal for exterior use due to its resistance to decay, moisture and insects. The trim will be 
updated with a dark brown, green, and cream color scheme chosen from a historically 
accurate palette.  
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
1. Identify, preserve, and maintain character-defining features of a building (such as roofs, 
walls, porches, windows, and architectural features or trim). 
3. Replace deteriorated components only if they are beyond repair with in-kind materials. 
 
2.3 Walls, Foundations, Architectural Features, and Trim 
• Retain and repair original exterior wall cladding, foundation materials, architectural features, 
and trim. 
• Architectural features and trim shall be reused or recreated in their original materials, unless 
otherwise approved by the ARB. 
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ26-00263, requested 
by Mary Kent, to replace the existing roof trim and corbels at Parcel 21847 (903 Main Street).  
 
ATTACHMENTS 
1. 903 Main St_ARB Application_Redacted 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00260, requested by Carlton Walton and 
Brittany Hightower, to install a wall sign, repaint the trim, and replace the awning at 
Parcel 20503 (406 Main Street). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00260, filed by Carlton Walton and Brittany Hightower, 
requests approval to install a wall sign, repaint the trim, and replace the awning at Parcel 
20503 (406 Main Street). The applicants intend to open a boutique and salon in the space that 
formerly housed several different trades, including financial advisors, retail outlets, and, most 
recently, a florist. The proposed sign will feature the name of the business in rose gold letters 
on a black background. The sign will be made of stainless steel and be illuminated via a halo 
of LED lights along the outer edge of the sign. Measuring 30 square feet, the sign aligns with 
UDC regulations. 
 
The applicant has also requested approval to repaint the existing trim to black and replace the 
existing green and white striped awning with a black awning.  
ARDG EXCERPTS 
Chapter 2 - Standards for Existing Buildings and Structures 
2.5 Porches, Entries, Storefronts, and Awnings 
• Awning forms, style, fabric, and color(s) should be appropriate to the historical style of the 
building to which they are attached. 
• Awnings should be made of a canvas-type fabric. Awnings made from plastic fabric are 
strongly discouraged. Sunbrella™ fabric is preferred over canvas because of its longer life, 
resistance to mold, and resistance to fading. 
 
Chapter 5 — Sign Guidelines 
5.7 Wall Signs 
• Wood or metal sign boards with attached, raised dimensional lettering, with engraved 
lettering, or with painted/silk-screened lettering are recommended. 
• Flat wall signs may be mounted to a sign band or frieze board or to a flat surface on the 
building wall above the first floor but below second-story windows or cornice. 
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ26-00260, requested 
by Carlton Walton and Brittany Hightower, to install a wall sign and repaint the trim to black at 
Parcel 20503 (406 Main Street). Planning Staff recommends careful consideration of the 
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request to replace the existing awning dependent upon the replacement material.  
 
ATTACHMENTS 
1. ARB Application_406 Main St_Redacted 
2. Jus Be Sign 
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Architectural Review 
Board 

 
 

STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Certificate of Appropriateness PZ26-00239, requested by River City Florals, for the 
exterior painting, removal of an awning, and installation of window signage at 
Parcel 26777 (308 Craghead Street, Suite 104). 

 
SUMMARY 
Certificate of Appropriateness PZ26-00239, filed by River City Florals, requests approval for 
exterior painting, removal of an awning, and installation of window signage at Parcel 26777 
(308 Craghead Street, Suite 104). Formerly Revitilization Station, 308 Craghead Street is a 
first-floor storefront in the heart of the River District. The applicant plans to open River City 
Florals in the space and is requesting exterior alterations. Prior to receiving a COA, the 
applicant painted the storefront blue and removed the awning over the front entrance. No 
previously unpainted masonry has been altered.  
 
The applicant also requests the approval of two window signs featuring the name of the 
business in blue and white letters. The sign will be defined by two fonts and an accompanying 
floral arrangement.  At this time, the applicant has not provided measurements for the signs.  
ARDG EXCERPTS 
Chapter 2 — Standards for Existing Buildings and Structures 
• Do not paint, stain, or otherwise coat masonry buildings if they have not previously been 
painted, stained, or coated. 
 
Chapter 5 — Sign Guidelines 
5.9 Window Signs 
• Decal-type lettering or etching is recommended for window signs. 
• Lettering should be no more than six (6) inches in height for storefront window displays. 
• Lettering should be no more than four (4) inches in height for upper-story window or door 
glazing displays.  
RECOMMENDATION 
Planning Staff recommends approval of Certificate of Appropriateness PZ26-00239, requested 
by River City Florals, for exterior painting, removal of an awning, and installation of window 
signage at Parcel 26777 (308 Craghead Street, Suite 104).   
 
ATTACHMENTS 
1. 308 Craghead St_ARB Application_Redacted 
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Board 

 
 

STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Updated Architectural Review Overlay (ARO) and Architectural Review Design 
Guidelines (ARDG). 

 
Discussion of strategies to inform owners and tenants of the ARO and ARDG. 
 
ATTACHMENTS 
1. ARO Map 
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STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Updates to 624-626 North Main Street 
 
 
 
ATTACHMENTS 
1. 624-626 N. Main St 
 
 

Page 127 of 147



Page 128 of 147



 

 

Architectural Review 
Board 

 
 

STAFF REPORT 
 
DATE: April 9, 2026 
TO: Architectural Review Board 
FROM: Renee Burton, Division Director of Planning 

RE: Local historical marker program 
 
Architectural Historian and consultant for the updated ARDG, Heather McMahon, will present 
information on establishing a local historical marker program. 
 
ATTACHMENTS 
1. Local Historical Marker Programs in Virginia handout 
2. Local Historical Marker Programs in Virginia_v2 
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Local Historical Marker Programs in Virginia 
April 9, 2026 – Danville ARB meeting 

The Code of Virginia (Section 10.1-2210) enables local governments to establish local marker programs 
to commemorate persons or events of local significance 

• Note, a person or event that rises to a state or national level of significance cannot be 
commemorated locally without consultation with the DHR 

• Note that any markers must look different from the state (DHR) highway markers 
• Note that localities are expected to erect and maintain local markers at their own expense, so a 

source of perpetual funding is the first consideration 
• Note that there needs to be a local agent, board or commission named to create the standards and 

guidelines for their marker program, review and adjudicate applications, and verify the 
significance of the subject being nominated 

This presentation will provide examples of local marker programs in five localities that I researched via 
their websites: 

• Arlington County, which primarily provides roadside pole signs made of metal, and wayside tabletop 
signs with fiberglass panels 

 Residents apply for a marker to Historic Preservation staff 
 Staff reviews and approves these requests, but they are the ones—not the applicants—

creating the design and content for the signs; 
 The final staff design is approved by their ARB in a public hearing 
 Their pole signs are similar in form to state highway markers: metal, white background, 

black letters and trim, but with a scallop shape to differentiate it from state highway 
markers 

• Fairfax County provides two types of markers as well: roadside pole signs and wayside tabletop signs 
 Applicants can nominated persons, events, sites or buildings, but there is a 50-year cut-off 

date; anything nominated form the last 50 years will be more rigorously evaluated 
 Markers commemorating a subject should be placed at the site most associated with that 

subject, not nearby; and there should be no redundancy (so, not two or more markers in 
different locations saying the same thing) 

 Their pole signs are 10-feet tall and made of cast aluminum; again, white backgrounds, 
black letters, with a rounded top that permits the placement of the County seal.  

 Their tabletop signs have aluminum frames and fiberglass panels. 
 They have provided a 7-page manual, or design guidelines for their local markers 

• Henrico County provides three types of signage: metal pole signs, wayside tabletop signs, and 
bronze plaques 

 Their pole signs have a deep, forest green background with white writing that 
distinguishes them from state (DHR) highway markers 

 Bronze plaques on houses are great, but if Danville adopts this idea, not that drilling holes 
into historic materials is not the best preservation practice, and care should be taken to 
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establish protocols for affixing these to historic buildings and structures to minimize 
damage. 

• Alexandria (as well as Winchester, Fredericksburg, and Richmond) is an independent city that favors 
wayside, tabletop markers 

 They have published a 103-page document about all sorts of signage, two pages of which 
are dedicated to the design of wayside, interpretive markers. 

 Note that they also have vertical panels affixed to lampposts, freestanding, multifaceted 
kiosks, and signs embedded in the ground place (like sidewalks) 

• Lynchburg has pole signs for its locally-designated historic districts 
 They have a black background with silver writing and trim, as well as a rounded top for 

placement of the city seal 

 

To begin the process of establishing a local historical marker program, agents of Danville should contact 
Jennifer Loux at the DHR: 804-4826089 

• Note that once the program is initiated, in the beginning at least, the manager of the local 
marker program has to submit any subsequent texts to the state program manager to 
determine informally whether the texts are of local, state, or national significance. If they are of 
local significance, the local government is authorized to proceed with its program. If, 
however, topics are of state or national significance, the standard procedures are followed for 
obtaining state marker approval from the Board of Historic Resources. 

To Do: 

This board needs to agree on:  

• what is wishes to commemorate or allow Danville citizens to commemorate;  
• what form or forms such signage will take;  
• what the design and material standards for the signage should be;  
• how the signage will be funded and perpetually maintained;  
• how applicants will apply for signage and how the board or staff will review applications; and 
• what standards and criteria the board or staff will use to measure whether an application for a 

local historical marker meets the city’s guidelines for such.  
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Local Historical Marker 
Programs in Virginia
April 9, 2026
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Code of Virginia
Some proposed marker subjects do not meet the criteria for the state system because they are of local 
significance rather than of state, regional, or national importance. The Code of Virginia empowers local 
governments to establish marker programs to commemorate persons or events of local significance, 
provided that the local markers look different from the state ones:

§ 10.1-2210. Erection of markers by local governing bodies.

A. The governing body of any county, city or town may, at its own expense, have erected a historical marker 
commemorating any person, event or place upon any public street, road or highway within its boundaries, 
provided that the person, event or place to be commemorated is identified with or representative of a 
local aspect of history. The governing body, or its duly authorized agent, shall first determine, on the basis 
of documented research, that the text of the marker appears to be true and correct . The local markers 
shall differ in style and appearance from state historical markers, and shall display, on the face of the 
markers, prominent notice of the governing body, or its agent, which approved the text of the marker. 
Design, appearance and size and height specifications for local markers shall be reviewed and approved by 
the Board.

B. If the person, event or place to be commemorated is prominently identified with, or best representative 
of a major aspect of state or national history, then the text of the marker shall be approved as provided in 
§ 10.1-2209.

1970, c. 606, § 10-145.6; 1976, c. 88; 1988, c. 891, § 10.1-811; 1989, c. 656.
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Localities in Virginia with Historical Marker 
Programs
• Arlington County. Arlington County, Historical Affairs and Landmark Review Board, 2100 Clarendon Boulevard, Arlington, VA 22201.

• Charles City County. Charles City County, Center for Local History, 10600 Courthouse Road, PO Box 128, Charles City, VA 23060.

• City of Fairfax. Attention HFCI, City of Fairfax, City Hall, 10455 Armstrong ST, Fairfax, VA 22030.

• Fairfax County. Fairfax County History Commission, Fairfax City Regional Library, Virginia Room, 10360 North Street, Fairfax, VA 22030.

• City of Falls Church. Falls Church Historical Commission, 300 Park Avenue, Falls, Church, VA 22046.

• Hanover County. Hanover County Historical Commission, P.O. Box 470, Hanover, VA 23069. Phone 804-365-6171.

• Henrico County.History and Historic Preservation Program, P.O. Box 27032, Richmond, VA 23273.*

• Town of Herndon. Department of Community Development, 777 Lynn Street, Herndon, VA 20170. Phone: 703-435-6800.*

• Town of Occoquan.*

• City of Virginia Beach.*

• Prince William County.*

• City of Winchester.
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https://www.arlingtonva.us/Government/Commissions-and-Advisory-Groups/Historical-Affairs-Landmark-Review-Board
https://charlescity.org/learn/
https://www.historicfairfax.org/
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https://www.occoquanva.gov/
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https://www.pwcva.gov/department/planning-office/HC
http://oldtownwinchesterva.com/about-old-town/history/
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Establishing a Local Historical Marker 
Program in Danville
• To establish a local marker program, an official representing the jurisdiction should 

contact the state marker program manager ( Jennifer Loux: 804-482-6089) to discuss 
the proposed program. DHR will work with the locality’s designated representative to 
present an overview of the proposed local marker program to the Board of Historic 
Resources for approval. The presentation typically includes examples of the proposed 
local marker design as well as the initial suggested text or texts for the program.

• Pending approval, the manager of the local marker program submits any subsequent 
texts to the state program manager to determine informally whether the texts are of 
local, state, or national significance. If they are of local significance, the local 
government is authorized to proceed with its program. If, however, topics are of state 
or national significance, the standard procedures are followed for obtaining 
state marker approval from the Board of Historic Resources.
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